The Journey Project 
Job Readiness – Soft Skills Assessment
 	 	 	 
Participant Name: ___________________________________________ Date:	 ________________

	Skill Codes: 5 = High level of competence - extensive experience in the skill area 4 = Moderately high level of competence - good experience in the skill area 3 = Average level of competence – some experience in the skill area 2 = Low level of competence – little experience in the skill area 1 = No level of competence – no experience in the skill area
	Skill
	Code
	Comments
	
	Skill
	Code
	Comments

	Accepts criticism
	
	
	
	Knowledgeable
	
	

	Accurate
	
	
	
	Literate
	
	

	Adaptable
	
	
	
	Loyal
	
	

	Adventuresome
	
	
	
	Mature
	
	

	Analytical
	
	
	
	Motivated
	
	

	Articulate
	
	
	
	Optimistic
	
	

	Assertive
	
	
	
	Orderly
	
	

	Ambitious
	
	
	
	Outgoing
	
	

	Candid
	
	
	
	Patient
	
	

	Competent
	
	
	
	Persistent
	
	

	Confident
	
	
	
	Positive attitude
	
	

	Courteous
	
	
	
	Problem solver
	
	

	Cooperative
	
	
	
	Punctual
	
	

	Creative thinker
	
	
	
	Reliable
	
	

	Customer oriented
	
	
	
	Resourceful
	
	

	Decisive
	
	
	
	Self-confident
	
	

	Dependable
	
	
	
	Self-starter
	
	

	Diverse
	
	
	
	Sense of humor
	
	

	Diplomatic
	
	
	
	Sensitive to others
	
	

	Effective
	
	
	
	Sincere
	
	

	Efficient
	
	
	
	Tactful
	
	

	Emotionally stable
	
	
	
	Talented
	
	

	Enthusiastic
	
	
	
	Team oriented
	
	

	Follows instructions
	
	
	
	Time managed
	
	

	Friendly
	
	
	
	Technology centered
	
	

	Flexible
	
	
	
	Trustworthy
	
	

	Hard-working
	
	
	
	Works under pressure
	
	

	 Honest
	
	
	
	Work ethic
	
	

	Innovative
	
	
	
	
	
	



Assessed By: ___________________________________________
